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Teaching Assistant Timesheets- 2013/14



Please submit completed timesheets it in the designated wooden box outside Room G.020, no later than the 4th of each month.

	Do you HOLD a teaching assistant (TA) contract? (Yes/No)
	

	Please indicate rate of payment (per hour) as mentioned on your TA contract?
	

	If you do not have a TA contract, please indicate the date you completed the TA contract requirement application form online?
	




	University ID
	

	Surname
	

	Name
	

	Contact Number
	



Please use only ONE timesheet every month, if you are using more - Please STAPLE them together.

	DATE

	HOURS WORKED
	COURSE UNIT(S) 
	Signature of Claimant

	
	Demonstrating
	Invigilating
	Marking
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Hours
	
	


[bookmark: _GoBack]
	Lab convener’s Name 
	Signature

	

	


	ACCOUNTS TO DEBIT: NB: ENSURE ALL PARTS ARE OPEN BEFORE SUBMISSION TO 
PAYROLL, OR CLAIM WILL BE REJECTED AND PAYMENT WILL BE DELAYED. 
	
	
	

	
	
	AMOUNTS: 
	OFFICE USE ONLY 

	
	
	
	
	
	
	
	
	
	
	
	
	
	£ 
	· 
	
	
	

	TOTAL OF ALL CLAIM SECTIONS 
	£ 
	· 
	Total to pay 
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